
ONGWEDIVA TOWN COUNCIL
VACANCY – EXNTERNAL ADVERTISEMENT

Applications are hereby invited from the suitable qualified Graduate Students for appointments on contract on the establishment of Council for 24-month 
on ICT Graduate Trainee programme.

Office					     :	    	 Office of the Chief Executive
Division					     :		  Information Communication Technology  
Position					     : 		  ICT Graduate Intern
Reporting to				    :		  Divisional Head:  Information Communication 				  
				    Technology Administrator 

Main purpose of position

To provide technical and administrative support to the ICT Division in maintaining, troubleshooting, and 
improving Council’s ICT systems and services.

Key Performance Areas
•	 Assist in the installation, configuration, and maintenance of ICT hardware and software.
•	 Support end-users with day-to-day technical issues and service requests.
•	 Assist in network monitoring, data backup, and system updates.
•	 Support ICT asset management and inventory updates.
•	 Participate in ICT projects, including system upgrades and digital transformation initiatives.
•	 Ensure adherence to ICT security and data protection policies.
•	 Perform any other duties as may be assigned by the supervisor.

Minimum Educational Qualification and Experience Requirements 
•	 Diploma or Degree in ICT related field. (NQF 7)
•	 No prior work experience required, but relevant internship or practical exposure will be an added advantage.
•	 Not currently enrolled in any other internship, learnership, or academic programme.
•	 Passionate about technology with strong communication skills.
•	 Self-motivated, adaptable, and team oriented.
•	 Ability to multitask and manage time effectively.

Technical Skills: 
•	 Solid understanding of ICT systems, hardware, and software. And cybersecurity
•	 Proficiency in Microsoft Office Suite.
•	 Understanding in website development and graphic designing.
•	 Basic understanding of Geographic Information Systems (GIS).

Remuneration package
In return the Council will offer an internship allowance market-related consisting of the following:

Internship allowance				   :		  N$42,000.00 per annum

Interested candidates must complete the application form for employment of Council in full (failure to do so shall result in automatic disqualification) 
obtainable on our website: www.ongwediva.com.na  and attach their Curriculum Vitae, certified copies of Identity documents and relevant academic 
qualifications and submit them to:

The Human Resources Division
Ongwediva Town Council,
Corner of Mandume Ndemufayo Rd/Dr. Libertine Amathila Street 
Private Bag 5549 
ONGWEDIVA 

Preference will be given to women who meet minimum requirements.
 
Enquiries: Mr. Mathew Mbombo or Ms. Reader Hilongwa @ 065 – 233700	

Please note: fax or email applications will not be accepted; only shortlisted candidates will be contacted for interviews & no supporting documentation 
will be returned to the applicants.

Advertisement Date:  
12 November 2025	

Closing date:  
19 November 2025 @ 17H00
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Office  :  Office of the Chief Executive Officer 

Position :  1 x Chief Executive Officer 
 
Band  : E 
 
Duration : Five-Year Fixed Term Contract 
 
Main purpose of the position 
 
The incumbent will be the Accounting Officer who provides visionary leadership, adaptability and strategic 
agility through developing and managing the context and enabling conditions in which the Town Council 
can achieve the aims indicated in its approved framework of mission, vision and strategy. Furthermore, the 
incumbent will translate Town Council’s aims and strategies into specific objectives and requirements for the 
management team and provide the leadership that will enable the latter to establish the capacity, structures 
and conditions within the Town Council that will translate into achievement of the aims of the Town Council. 

Key Performance Areas (KPAs): 

 
 Policy & Procedures Framework formulation and implementation 
 Strategy/ Business Plan formulation and implementation 
 Overall assumption of accountability for Council’s operations implementation 
 Strategic human resources management 
 Relationships network and strategic partnerships 
 Overall implementation accountability of Council’s major projects 
 Overall safeguarding of Council’s corporate communications or image 
 Risk Framework Management of Council 

 
Minimum Educational Qualifications 

 
 A tertiary qualification (NQF Level 8) from an accredited institution in Business Management or Business 

Administration or Public Management or Public Administration or Strategic Management or Strategic 
Leadership or Change Management or Human Resources or Accounting and Finance or Commerce 
or Economics or Civil Engineering or Marketing or Town & Regional Planning or Property Management 
or Environmental Health Management or Law or Project Management. 

• A master’s Degree (NQF Level 9) from an accredited institution in any of above qualifications will be 
an added advantage. 

 
Minimum Experience Required 
 
• 8 years relevant management experience, of which 5 years should have been in a strategic executive 

level. 
 


