


EXTERNAL ADVERTISEMENT
1.
Department	: 	Finance & Human Resources Administration
Division	:	Finance
Position	: 	1 x Cashier
Band		:	B3
Reporting to	:	Credit Control Officer

Main purpose of the position

To receive and accurately record payments from members of the public for services rendered by the Town Council.

Key Performance Areas (KPAs):

1. Payments received:
Cash
	Direct payments
	Bank cards

2.	Administrative duties / enquiries

Minimum Educational Qualifications

· Grade 12 (Old Curriculum) with Accounting or 
· Grade 11(New Curriculum) with Accounting

Minimum Experience Required

•	2 years relevant working experience
 
Remuneration package
In return the Council will offer a market related remuneration package consisting of the following:
Basic Salary					N$ 153 256.20 per annum
Housing benefit     	 20% of the basic salary eligible to a staff member who does not own a housing bond and 40% of the basic salary eligible to a staff member owning a housing bond. Terms and conditions apply
Transport allowance				N$10 512.00 per annum
13TH Cheque 					N$ 12 771.35 per annum
Council’s contribution to the Medical Aid Fund	90% of the total premium
Council’s contribution to the Pension fund: 	21,7% of the basic salary
Council’s contribution to Social Security:		50% of the total contribution

Interested candidates must complete the Council’s application forms for employment in full (failure to do so shall result in automatic disqualification) obtainable on our website: www.ongwediva.com.na, accompanied by copies of comprehensive Curriculum Vitae (CVs), certified educational qualifications, certified copies of the Namibia National Identity Cards, certified copies of the Certificates of Conduct from the Namibia Police proving a free account of criminal  record not older than six (6) months and certified copies of references or testimonials from current or past employers to prove position/s held and relevant years of experience  to be submitted to:

      The Human Resources Division
Ongwediva Town Council,
Corner of Mandume Ndemufayo Rd/Dr. Libertine Amadhila Street 
Private Bag 5549 
ONGWEDIVA 
	
NB: Racially disadvantaged persons, women and persons with disabilities are encouraged to apply.
Enquiries 	: Mr. Mathew Mbombo or Ms. Reader Hilongwa @ 065 – 233700


Faxed or emailed applications will not be accepted; No late submission of application will be accepted; only shortlisted candidates will be contacted for interviews and no supporting documentation will be returned to the applicants.

	
Advertisement Date:

Friday, 14th of November 2025
      

Closing date:

Tuesday, 16th of December 2025 @ 17H00


Enquiries: Mr. Mathew Mbombo or Ms. Reader Hilongwa @ 065 – 233700	
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